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About Us

»Syracuse University Technology Accessibility

» Accessible Technology Toolkit (Answers)

»>accessiblelT@syr.edu
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http://itsaccessibility.syr.edu/
https://answers.syr.edu/display/itsservapp011/Accessible+Technology+Toolkit
mailto:accessibleit@syr.edu

By the end of this session you
will be able to:

» Tag an untagged PDF document

»Add alt text to images

» Create headings and bookmarks

»Add table headers

»Check and correcting read order

»Convert an image/scanned PDF to real text
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Why? University Policy

Information and Communication Technology (ICT)
Accessibility Policy

Effective January 15t 2018

“The University commits that Information and
Communication Technology products and services
acquired, adopted, developed or updated after the
effective date of this policy, shall be accessible to
Individuals with disabilities.”

Syracuse University | Information Technology Services



Why? It applies to documents

This includes electronic documents:

“Any file that is posted or distributed electronically.
These files usually are created, edited and viewed or
otherwise encountered with desktop and cloud
productivity software and can be saved in a local file
format or stored online for collaboration and
presentation purposes. Common examples of software
used to create such files include Microsoft Office,
Apple Pages, Numbers, Google Documents, Sheets,
and Adobe Acrobat, Illustrator, and Designer
products.”
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What Is accessibility?

» The ability of users with visual or
mobility impairments to read and
navigate a document in an
equivalent manner as a sighted
user.
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What makes a PDF
accessible?
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Recognizable text
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| Good Habits for Practicum Students

by Julio Birkenmaier, MEW, ACSW,

and Marla Berg-Weger, Ph.D.
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»Scanned documents
are sometimes images,
not text

» Optical character
recognition (OCR) is
required

» Character recognition
errors creep in
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Proper Reading Order

féf— | Syracuse University .
et F » Especially when the
i Alexander N. Charters

' :1 Léﬁ[.iﬁ:,f; PDF comes from a
brochure.

SfAduIts

» This example is the PDF
version of a trifold
brochure.
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Alternative text on Images
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Heading tags and
bookmarks
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Properly formatted lists

» Lists require a specific markup
using <L> and <LI> tags:
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Properly formatted tables

Tables must be uniform and contain
proper markup including a header
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Interactive form fields

SYI‘EICLISB UnlverSItY 2017 COMMON APPLICATION SUPPLEMENT > FO rm fi e I d S re q u i re p ro p e r I a b e I S’
U — tool tips, proper tab order, and

‘Grade Report and your most recent senior grades. Transfer applicants you must dlso submit the College Repart fromthe Common Application. Some of our
colleges have additiondl requirements for admission. The Test of English as a Foreign Language (TOEFL) or International English Language Testing System (IELTS)

ired of ll applicants whose native is not English. Mail ll admission materials (except auditions and partfolios) and the $75 application fee to H
e good error handling.

Please complem theinformasanbebm

Narme |

En-lﬂddru:l

(Pras ety uscteinges)

(o

Admission classification
B Fall (August) 2017 First-year student
B Fall (August) 2017=Transfer student

o denterth xles. Please referto pages 3+4 of this document for codes.
Please note that some collegesyprograms may no longer be avallable for fall 2017 enrcllment Include one de in each row for i i

SUcollege(s) applying to

Program(s) of study

Areyour

[

= Graduation Year

| llGraduation Year. Jll
- Graduation Year

= ™ )l semences:

1. Who or what influenced you o apply to Sy racuse University?

2 Whois the person you dream of becomingand how do'you believe Syracuse University can help you achieve this?
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Myths

»If my document “passes” It Is
accessible

»If some checkpoints “fail” my
document Is not accessible

»There is a “right way” to “do
accessibility” in Adobe Acrobat
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PDF Remediation Workflow

»Do you have the source document? If so, fix it

there!

»Can you contact the original author to request

a copy of the source document? If so , do it!

»|f you don’t have access to the original, roll up

your sleeves and remediate in Adobe.
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Gather your tools

Add:

» Accessibility tool —

» Action Wizard =2 cavor

> Enhance Scans L

»Prepare Form B peprerorn
@ Accessibility

Action Wizard

*Get rid of stuff you ® wore ool
don’t use!
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Gather your tools con’t.

Add to the Navigation Pane:

File Edit View Plug-Ins Window Help

Home Tools FINDING AN > B 00 k mar kS

_ ' _4‘5 8 X3 Q
@ Content >CO nte nt
0 |E-
; 8 periodical-comparison.pdf > O rd e r
> Tags
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